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1. OBIIHUE MOJOKEHMWS

1.1. BubroTeka sBjgeTcs ONHUM M3 CTPYKTYpHBIX Ioapaszenenuii [BITOY PC ()
«©Kataiickuii TexHHKYM» (Nlajlee — TeXHUKYM). bubnnoreka obecreansaet y4eOHO-
BOCIIMTATEIbHBIA TIPOIECC TeXHHKyMa ydeOHOM, Hay4HOM, CIIpaBOYHOH M
XYIOKECTBEHHOM JIUTEPaTypOH, NEPUOAMYECKUMU M3JaHMAMU U DIIEKTPOHHBIMU
UH(OPMALUOHHBIMU Martepuanamy. buOIHOTeKa TEXHHMKyMa SBJSETCA LEHTPOM
pAcTpOCTpaHeHH s 3HAHMIA, TyXOBHOTO ¥ HHTEIIEKTYaIbHOIO OOLIeHHs, KYJIbTYPbL.
1.2. B croell nesrebHOCTH OMOIMOTEKa pYKOBOJICTBYETCS:

- @epepanbHBIM 3aKOHOM oT 29.12.2012 r. Ne273-®3 (pex. ot 30.12.2015) «O6
oGpasosanuu B Pocculickoii Menepannn»;

- @ezepanbHEIM 3aKoHOM oT 27.07.2006 r. Nel49-®@3 (pen. ot 13.07.2015) «O6
HHGOPMAIMH, HHOOPMALMOHHBIX TEXHOIOTUAX 1 O 3aLUTe NHPOPMALHKY;

- @enepanbHBEIM 3aKoHOM oT 29.12.1994 r. Ne78-®3 (pen. ot 08.06.2015) «O
OUOINOTEYHOM JENeN;

- Tlpukasom MuskynsTypsl Poccun ot 08.10.2012 r. Nel10177 «O6 yTBEpKAECHUU
Ilopsizka ydeTa JOKYMEHTOB, BXOMSIIMX B COCTaB OuOnMOTEYHOro  (OHIA»
(zaperucTp. B Muniocre Poccun 14.05.2013 . Ne28390);

- TlocranoBnenusiMu mnpaputenbcTBa Poccuiickoit @enepaliui ¥ HOPMAaTUBHBIMH
TNPaBOBEIMA AaKTaMH TOCYJApCTBEHHBIX OPraHOB YIPABJICHHUS o0OpazoBaHueM 110
BOIIPOCAaM, OTHECEHHBIX K HX KOMIIETCHLIUH;

- YcrasoM o0pasoBaTeqbHONW OpraHU3alluM, [pHKa3aMH W PaCHOpsHKEHUSIMU
pykoBojuTeneii  ofpasoBaTeNbHOW — OpraHus3alld, IpPaBUIaMH  BHYTPEHHETO
pacriopska ¥ HacTosmuM IlonoxeHWeM ¥ WHBIMA JIOKaJTbHBIMH HOPMAaTHBHBIMU
akTaMi 00pa3oBaTeNbHON OpraHUu3aliy.

1.3. TexuukyM (UHAHCUPYET AESITETBHOCTh OUONMOTEKH U OCYLISCTBIAET KOHTPOJIL
3a ee paboTOl B COOTBETCTBUM C AEHCTBYIOIUIMM 3aKOHOATe/ILCTBOM.

1.4, Tlopsmok pgoctyma K (oHzmaMm, IepevyeHb OCHOBHBIX YCIYyT M YCJIOBUS HX
MpeI0CTaBIEH S ONPeAENAIOTCS NPAaBHIAMK MOJb30BaHNs OUOIMOTEKOH.

2. OCHOBHBIE 3AJAYH
2.1 Tonsoe u onepaTuBHOE GUOIMOTEYHOE, ¥ HHPOPMALMOHHO-6ubIMOrpaduieckoe
oOcy)KMBaHME CTYIEHTOB, NpenojaBaTeied H COTPYJHUKOB TEXHMKyMa B
COOTBETCTBMHY C NPABHUJIAMH [10T630BaHNA OHOIMOTEKON TEXHUKYMA.
2.2. ®opmupoBanue 6ubIMOTEYHOro (OHIZA B COOTBETCTBMM ¢ TpoduieMm
obpa3zoBaTebHON OpraHu3aluiy, o0pa3zoBaTenbHBIMU nporpaMmmMamu u
MHPOPMALMOHHBIMHU ITOTPEOHOCTAMM II0JIb30BATENCH.
2.3. Oprasuzauds W BeJeHHe CIPaBOYHO-OMO/IMOrpaduyeckoro ammapara B
aBTOMATU3MPOBAHHOM U TPAJULIMOHHOM peXUMAaX.
2.4. YyacTue B BOCITMTATEJILHOM W I'yMaHHTapHO-IPOCBETUTENLCKOH IeATEIHHOCTH
TeXHUKYMa, (OPMHUPOBAHUE Yy CTYIEHTOB COLMAIbHO-HEOOXOMMMBIX 3HAHUH U



HABBIKOB, IPAXIAHCKOM IO3ULHUHK, NPO(GECCHOHABHBIX HHTEPECOE, Iporarania
KYJIBTYPHOTO HAC/IeIusl.

2.5. ®opmupoBanue OGHOMHMOTEYHO-UHPOPMALMOHHOW — KYIbTYPb, oOyueHue
qyTateneil COBPEMEHHBIM MeTOJaM IOMCKa MH(pOpMAlWH, NMPUBUTHEC UM HABBIKOB
T0JIB30BaHUS KHUIOM.

2.6. CosepuieHcTBOBaHHE PabOTHI OGUOIMOTEKM HA OCHOBE BHEAPEHHUS COBPEMCHHBIX
TEXHONOTHIA ¥ KOMITbIOTepH3alni OnbIMoTe HO-UH(POPMALMOHHBIX IPOLECCOB.

2.7. KoopauHaums — AEATENBHOCTH € TIOJPa3/eNeHUAMH — TEXHHUKyMa 1
0GIIeCTEeHHBIME OPTraHM3aLMSIMU; HHTErpaluys 1 B3auMozeicTBre ¢ Oubimorekamu
JPYTHX CHCTEM M BEJOMCTB, OpraHaMH Hay4HO-TEXHUYECKONW WH(OpMALMH JUIA
GoJtee TIOTHOTO YAOBIETBOPEHNUS OTpeOHOCTe! unTaTesel B muTeparype.

3. OCHOBHBIE @ YHKINH
3.1. bubanorexa oprauusyer audepeHIMpPoBaHHOE OOCITYKMBAHWE YUTaTeNeH B
yuTATHLHOM 3ajle UM Ha aboHeMeHTe, NPUMEHsss METOJbl HHIWBHIYyallbHOTO H
IPYIIIOBOTO 0OCITYKUBAHNUA.
3.2. BecruiaTrHo obecneunBaeT ynTaTesel cielyoluMy OuOIMOTEYHBIMHU YCIyraMu:
- mpesocTaBIAET MONHYI MHPOpMALMIO O cocTaBe OGUOIMOTEYHOro (oHAa yepes
CHCTEMY KaTanoros, Apyrue GopMsl GHOIHOTEUHOr0 HH(POPMHUPOBAHHS;
- OKa3bIBAEeT KOHCY/IHTATHBHYIO TOMOIIE B TIOUCKE U BBIOOpE JINTEPATYPhI;
- BBIJIa€T BO BPEMEHHOE II0JIb30BAHKE TeYaTHbIe M3JaHHs U [pYrue JOKYMEHTBI U3
OubIMoTEYHOTO QOH/A;
- BRINOJIHSIET TEMATHUEeCKHe, aipecHble W Ipyrue OGubnmorpapuyeckne CHPaABKH,
COCTaBIsieT 10 3ampocaM CIMCKH JIATEpaTyphbl, MpOBOJUT Oubnnorpaduueckue
0030pbI, OpraHU3yeT KHWKHBIE BRICTABKH.
3.3. Pacmmmpsier accoOpTUMEHT OMOIMOTEYHBIX YCIYT, TOBBIIACT MX Ka4eCTBO Ha
OCHOBE TEXHUYECKOI O OCHAILIEHHUS OubnHMoTeKH, KOMIIBIOTEPU3aLluU
HH(POPMAIMOHHBIX IPOLIECCOB.
3.4. OBecriedmBaer KOMIUIEKTOBaHME (GOHZA B COOTBETCTBUH C Ipoduiem
TeXHMKyMa, €ro o00pa3oBaTelbHBIMH IPOrpaMMaMHK 110  CHELMATbHOCTAM.
IIpuoGperaet yueGHY0, HAYUHYIO, IEPUOIMYECKYIO, CIIPABOYHYIO, XY10KECTBEHHYIO
NIATEPATypy W IPyrue BUJIBI U3aHUM.
3.5. M3sydaer cTeneHb YJOBJIETBOPEHHMs YHTATEIbCKOIO CIpoca €  UEIbIO
KOPPEKTHPOBKKM KOMIUIEKTOBAHMS W TPHUBEJEHWs B COOTBETCTBME COCTaBa U
TemaTuku GoHAa ¢ MHOOPMALMOHHBIMU TOTPEOHOCTAMHU YMTATENEH. AHATU3UPYET
obecreueHHOCTh 00yUarIMXcs yIeGHUKaMU U y4eOHBIMH IIOCOOUSIMH.
3.6. OcymecTpisieT ydeT, pasMelleHHe M IpoBepky (omja, obecreduBaeT ero
COXPAaHHOCTh ¥ PEXHM XPAaHEHMS, PErMCTpauui0 M Ap. B COOTBETCTBHE C
«HcTpykumeii 06 yuere GubamoreyHoro (GoHAA», YTBEPKACHHOH IPUKA30M
MusnkyasTypsl Pocern or/02.12.1998 Ne590, u npukaszom Munobpasosanust Poccuu

«O6 yuere 6ubnuoredHsix GOHIOB GUOMMOTEK 00Pa30BATENBHBIX YUPEKACHUH» OT
24.08.2000 Ne2488.



3.7. UckmiouaeT auTepaTypy U3 GOHIa B COOTBETCTBUU C HOPMATHBHBIMU aKTAMH.
3.8. Beger cucreMy OMOIMOTEUHBIX KAarajoroB W KapTOTEK Ha TPaAMIMOHHBIX H
MALIAHOYHTAEMBIX HOCUTENSIX C IebI0 MHOTOACHEKTHOro Oubnmorpaduieckoro
packpeITHsl GOH/IOB.

3.9. npuMHUMaeT yd4acTHe B peaau3aldd [POrpamMMel BOCITUTATEEHON paboThI
TEXHUKYMa, MCTIOJIB3YS pa3iniHble GOPMBI U METOJIbI MH/MBYIyabHON! U MacCOBOM
paboTEL.

3.10. Opraamszyer Ui oOy4aromuXcs MO OCHOBaM OubIHOTEUHO-
6ubauorpaduyeckux 3HaHui. [lpUBMBAaeT HaBLIKK MOUCKA uHpOpMaLMd U ¢
NpUMeHeHHs B yHeOHOM npolLecce.

3.11. IlpuHrMaeT y4acTHe B CHUCTEME IOBBILICHUS KBaTMpUKAIY OUOIHOTEUHBIX
pabOTHHKOB.

3.12. Koopaunupyer pabory ¢ mNpeJMETHBIMH (UMKJIOBBIMH) KOMHCCHSIMHU U
OBIIECTBEHHBIMH OpraHu3aldsMd  TeXHuKyma. [IpuHnMMaer ydactue B pabote
METOIUUECKUX 0ObesnHeHni. B3aumoneiicTByer ¢ OGubimoTexaMu pecryOIuKy M
YUpekICHUSAMH POJCTBEHHOTO IIPOQUILSL.

4. POPMUPOBAHUE ®OHJIA BUBJIMOTEKH
4.1. ®oux O6ubIMOTEKH OOpa30BATEIBPHOM OpraHW3alMM CO3MACTCS Kak eIUHBIN
GubnroTeuHBIi (oK, KOTOPBIH GOPMHUPYETCsS B COOTBETCTBUH € y4eOHbIMY IJIAHAMU
M TIpOrpamMMaMy, KapTOTeKOM KHUT obecrieueHHOCTH y4eOHOTo rmporecca. Y4YeOHbIi
dGonpn dopmupyercs B COOTBETCTBHH C y4eOHBIMM TUIAHAMH W [POrpaMMamu
oGpasoBaTebHON OPraHU3aIii 1 HOPMaM KHUT 00eCedeHHOCTH.
4.2. Ejuubii O6ubnuore4Hbld (QOHI COCTOMT U3 pa3iU4YHbIX BHUI0B U31aHUU
(Hay4HbBIX, y4eOHBIX, CIELMAIBHBIX), aAyJAHOBM3YalbHBIX M 3JICKTPOHHBIX
JIOKYMEHTOB,
4.3. CreneHs ycTapeBaeMOCTH y4eOHBIX W3IaHWI YCTaHABIMBACTCS CICAyIOLIMM
obpazom:
- O0mmerymaHuTapHeIe, COLMATbHO-OKOHOMHUYECKHUE 1%} crielaabHbIe
eCTeCTBeHHOHAYYHBIE U MaTeMaTHUeCKUe MOCIEHNE 5 JIeT;
- EcrecTBeHHOHAYYHbIE U MaTeMaTH4eckue nocieauue 10 net;
- O6uenpodeccronanpable nocaeanue 10 ner.
ITpumepHas cTpyKTypa ponza:
OcHoBHON (OHJ — HacTh eJMHOro (GOoHAa, KOTOpas NMPEACTABIACT coboit Hauboee
NnoJHOE COOpaHMe OTEYECTBEHHBIX M 3apyOeXHBIX W3JaHMH yueOHON ¥ Hay4YHOH
JTMTepaTyphl, HEOMyOINKOBAHHBIX [JOKYMEHTOB Ha TPAJMIMOHHBIX U 3JICKTPOHHBIX
HOCHTEJISIX 110 NPOGITIO 00pa3oBaTeIbHONW OpraHu3alku.
[ToncoGHEI GoH — YacTh eIuHOro GoHa, MoNb3yoLIasCcs HauOONBIIUM CIIPOCOM
qUTATENCH.
VuebHpiit (ORI — CreMATA3MPOBaHHbIH M0ACOOHbIH (POHL, BKJIFOYAIOIIMI B CBOM
COCTaB M3JIaHUs HE3aBUCHMMO OT BHAa M OIK3EMIUIIPHOCTH, PEKOMEHIIOBAHHBIC



npernofaBatensiMu  00pa3oBaTebHON OpraHu3alMu  UIA obecriedenust y4eOHOro
nporecca.

4.4, o61iye MpUHLMIEL ¥ IOPSI0K KOMIUIEKTOBaHHMS.

4.4.1. nopanok hopmupoBanusi yueOHOro (oHIa ONPENENseTcs KapTOTeKOH KHUT
obecneueHHocTH ydebHOrO mporecca. Kaprorexka KHUT 00eCrieueHHOCTH COACPKUT
uHGopmManuio 00 yweOHBIX IMCHUIUIMHAX, IPENOJaBacMbIX B o0pa3oBaTesbHOM
OpraHM3alMy, KOHTHHTEHTE  CTYJEHTOB,  HM3JaHHAX  PCKOMEHIYEMBIX K
HCIIOJIb30BaHHIO B yueOHOM npoliecce.

4.42. VueOHBIE W3IAHUS M JOKYMEHTBI TPUOOPETAlOTCSA I10 NUMChMEHHOW 3asBKE.
Ipearnoutenue oTAaeTcs y4eOHBIM M3JaHUAM, MMeOLMM rpud MuHHCTEpPCTBA
obpazosanus Poccuiickoit Menepariuy.

4.43. VueGuble W3NaHUA NpPUHOOPETAIOTCS M3 pacdera OOECNEeYeHUsl KaxX[oro
oGydaronerocs 06pazoBaTeIbHON OpPraHU3alui MUHAMYMOM 00si3aTeIIbHOU yueOHO
JIATEpaTyphl 10 BCEM LMKJIAM JIMCLUHMIUIMH, peajiM3yeMblX 00pa30BaTe/bHBIMH
nporpamMmamH.

4.4.4. Hayanble M31adus U JOKYMEHTBI IPHOOPETAIOTCS ¢ y4eTOM Hauboee 10IHOro
YIOBIIETBOPEHHS YATATEIbCKUAX MOTPEOHOCTEH.

4.4.5. y3nanys U JOKYMEHTBI IPUOOPETAOTCsl Ha OCHOBE MPEABAPUTENBHOTO 3aKa3a 1
MOCTYIIAIOT B €AMHBIH QoHI OUOIHOTEKH.

4.4.6. Bece w3naHus W JOKYMEHTBI, IPUOOpeTeHHbIe JOOBIM I0Jpa3ieeHueM
o6pasoBaTenbHON OpraHk3alii [ONy4YeHHBIE B ap MK 10 OOMEHy, MOCTYNaioT B
enuHBIM GoH OHOIUOTEKH.

4.5. UckmoueHne JOKyMEHTOB U3 (OHIOB.

45.1. B uensx mnoBblmeHHs AS(QPEKTUBHOCTH  HCHONB30BaHUA  (OHIOB
CHCTEMATUYECKH TTPOBOJMUTCS aHAIU3 UX MCIIOJIb30BaHMS.

4.5.2. bubauoTeKol eXeromHo IPOCMaTPUBAIOTCS (OHIBI € UENIBLIO BbIICICHHUS
MaJIOMCIIONB3YEMBIX IOKYMEHTOB JUISl UX CTIUCaHUs U3 QOHJa.

4.5.3. Berxue, ned)eKTHbIE, yCTapeBIIHe [0 CONEPXKaHHIO, NyOJeTHbIe, yTpaieHHbIe
M3MaHMs W JOKYMEHTBI MCKIIOYaroTcss W3 (OHAa B COOTBETCTBUM € 4acTbio V
«ITopsizika yyeTa JOKYMEHTOB, BXOISIIMX B cocTap Gubanoreuroro doxua» (Ilpnkas
Munkynstypsl Poccun ot 08.10.2012 Nel1077).

45.4. nposepka (oHna OMOIMOTEKH IPOBOAMUTCS CHCTEMAaTHYECKH B CPOKH,
ycranosieHHsle 1.7.2 «llopsaka ydera JOKYMEHTOB, BXOAAIIMX B COCTaBs
6ubnmorednoro honaay (Ipukas MuskyasTypsl Poccun ot 08.10.2012 Ne1077).

5. 1IPABA U1 OBSI3AHHOCTH
5.1. bubnuroTreka UMeeT NPaBo:
- CAMOCTOSITEJIBHO  OTIPENENSTh COZEepXKaHHe U KOHKpeTHble (OopMbl CBOCH
JIEATENLHOCTH B COOTBETCTBHHM C LIEJISIMU U 3ala4aMM, yKazaHHbIMU B [lonoxeHun o
oubnuorexe;



- IPEACTAaBIISATE HAa PACCMOTPEHME U yTBEPXK/ICHHUE IUPEKTOPY TEXHUKyMa [POCKTHI
JIOKYMEHTOB: TpaBHia I0JIb30BaHUA OUONHOTEKOH, IIOJIOKEHHE O 6ubnuoTeke,
JNOJDKHOCTHBIE MHCTPY KLU}

- ONpeieNATh B COOTBETCTBHH C IPaBHIAMH MOJNB30BaHMA OUOIMOTEKOH BUIBI M
pasMepsl KOMITEHCaLuy yiepOa, HAHECEHHOTO YMTaTEe/IAMH,;

- 3HAKOMUTBCA ¢ y4eOHBIMH IUTAaHAMM M 00pa30BaTeJbHBIMU  IPOrpaMMaMy
TEXHUKyMa;

- TIOAY4aTh OT CTPYKTYPHBIX MOAPAa3ENICHUH TEXHUKYMa MaTepuallbl W CBEACHHUS,
HeoBX0MMBIE /IS PEIIEHHS TIOCTaBICHHBIX nepe OubIMoTeKo# 3a1ay;

- MPECTABNIATE TEXHUKYM B Pa3/IMYHBIX YYPEKACHUSIX U OPraHM3alMsAX B NPeAeIax
cBOEH KOMIIETEHIIHH, TIPMHUMATh ydacThe B pabore KoH(EepeHIWH, COBEIaHUd u
CEeMHHApOB 110 BOMpocaM 6GuOIMOTeYHOH M MHMOPMALMOHHO-GUOIKOrpaduyecKon
IS TeIbHOCTH;

- BeCTH B YCTaHOBJEHHOM TMOPSIKe IMEPerucKy ¢ JIpyrumy OHOJIHOTEKaMH M
OpraHu3aLUsAMU;

- BXOIUTh B OubIMOTEYHBIE OOBEJWHEHHS B YCTAHOBIEHHOM JIEHCTBYIOLIEM
3aKOHOJATENLCTBOM IOPSIKE.

5.2. DBubnuorexka o0s3aHa WUCIOJHATH (GYHKLUM, OIpeAeleHHbIe HACTOAUM
[Tonoxenuem.

6. OTBETCTBEHHOCTD
6.1. 3a HeHajIekKanlee MCIOIHEHHE CBOMX OOS[3aHHOCTEH, NPEAYCMOTPEHHBIX
IaHHBIM TOJIOKEHHEM PabOTHUKH OMOJIMOTEKU HECYT OTBETCTBEHHOCThH B IpEENax
HOPM JIeHCTBYIOLIEr0 TPYAOBOr0 3aKOHOAATEbCTBA.
6.2. 3a mpuUUMHEHHE MaTepHalbHOro yiepba — B IpeJenax, ONpPeIe]CHHBIX
NEHCTBYIOMAM IPaXK1aHCKMM U TPYIOBBIM 3aKOHOIATEIbCTBOM.

7. B3BAMMOOTHOIIEHHUE C APYTUMU CTPYKTYPHLIMU
MOAPA3AEJEHUAMMN
7.1. Bubnuorexa B3aMMOJIEHCTBYET CO BCEMH CTPYKTYPHBIMH NMOAPA3NCICHUAMH T10
HaIpaBJIeHUSM JIeSTeIbHOCTH.

8. OPTAHU3AIIUA PABOTbI
8.1. PabGotHuku GuGruoTexku paboOTalOT B COOTBETCTBUHU C MPaBUJIAMU BHYTPEHHEIO
pacmopsiika.
8.2. PaGoTHuKM 6HONMOTEKH UMEIOT HOPMUPOBAHHBIH pabo4Mid 1eHb.
8.3. Peoprammsaums OHONMOTEKM, M3MEHEHHE LITATHOIO COCTaBa MU [ITATHOM
YUCIEHHOCTH  OCYIIECTBJIIETCS HA  OCHOBaHMM  IPUKA30B  PYKOBOJMUTEINS
o0pa3zoBaTepHON OpraHU3anuy.



